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RCOG Confidentiality Agreement and Declaration of Interest and Good Standing
Please complete the section below

The Royal College of Obstetricians and Gynaecologists must have in place principles and procedures for controlling access to confidential person identifiable information relating to patients, fellows, members and trainees, staff or confidential RCOG business information. Some of this information is personal and sensitive and must be processed in line with the Data Protection Act 1998. In addition the College must minimise, manage and register potential conflicts of interest. This Agreement covers Trustees, Council members, committee and working party chairs and members, examiners, examination invigilators, evaluators, invited external experts and anyone carrying out work for or on behalf of the RCOG.  It should be completed on appointment and be reviewed annually or more frequently if necessary. The RCOG reserves the right to withdraw membership of any committee or honorary appointment.

Confidentiality

1) I undertake to the RCOG that:

(a)
I shall keep all confidential information* strictly confidential.
(b)
I shall not use any confidential information for any purpose other than participating in RCOG related activities.
(c)
I shall not disclose any confidential information to any third party without the prior written consent of the RCOG and, in the event that such disclosure is permitted, I shall ensure that such third party is fully aware of and agrees to be bound by these undertakings.
(d)
I have read the Security Procedure Document produced by the RCOG Examinations Department, if relevant (where applicable, the examinations department will provide this document)
(e)
I have read the RCOG’s guidance on handling personal information (link), Data Protection Policy (link) and Controlling Access to Information Policy (link), if relevant.
(f)
I will keep the storage of confidential RCOG related information in electronic or hard copy format to the minimum required for its purpose. If in electronic form it must be encrypted.

(g)
I will report any security breaches to the RCOG as soon as possible.

2)
The undertakings set out in paragraph 1 above shall not apply to the use or disclosure of information that:

(a)
at, or after, the time of disclosure or acquisition is in the public domain, in the form supplied otherwise than through a breach of any of the undertakings; or 

(b)
was lawfully within my possession before its disclosure to me by RCOG provided that the source of such information was not bound by, or subject to, a confidentiality agreement with RCOG; or

(c)
I am required to disclose by any court of competent jurisdiction or any government agency lawfully requesting the same, provided that I notify the RCOG in advance of such disclosure; or

(d)
is approved for release by prior written authorisation from RCOG.

*“Confidential Information” shall mean (in whatever format or media and whether or not marked “confidential”) any information and data of a confidential nature, including but not limited to the business, affairs, customers, clients, suppliers, plans, intentions, marketing opportunities, patient specific data, software, hospital episode statistics, know-how, operations, processes, and all record bearing media containing or disclosing such information, which is disclosed (whether in writing, verbally or by any other means and whether directly or indirectly) by RCOG to the Receiving Party, and any information or analysis derived from the Confidential Information; 

Declaration of Interests and good standing

The undertakings set out in section 1 items a) – b) shall apply solely to those in the medical profession.  

1) I undertake to the RCOG that:

(a) My name is NOT currently removed from a medical register nor do I have any restrictions placed against my name by a Medical Regulator in any country.
(b) I will inform the RCOG if, during my tenure of office, my name is removed from a Medical Register or I have any restrictions placed against by name by a Medical Regulator in any country.

2) I undertake to the RCOG that:

a) I am not disqualified from acting as a Charity Trustee

b) I have not been convicted of an offence involving deception or dishonesty (or any such conviction is legally regarded as spent)  
c) I have not been involved in tax fraud or other fraudulent behaviour including misrepresentation and/or identity theft 

d) I have not used a tax avoidance scheme featuring charitable reliefs or using a charity to facilitate the avoidance 

e) I have not been involved in designing and/or promoting tax avoidance schemes

f) I am not an undischarged bankrupt 

g) I have not made compositions or arrangements with my creditors from which I have not been discharged 

h) I have not been removed from serving as a charity trustee, or been stopped from acting in a management position within a charity 

i) I have not been disqualified from serving as a Company Director 

j) I will at all times seek to ensure the charity’s funds, and charity tax reliefs received by this organisation, are used only for charitable purposes

k) I hereby declare the following interests:
	Interests
	Description (if you have no interests in any category, state ‘None’)

	Any office held in professional bodies, specialist societies, medical Royal College, charities, voluntary and private sector organisations.
	

	Consultancies, directorship or advisory positions.
	

	Public appointments, research positions, contracts and secondments.
	

	Any other professional, personal or non-personal interest, either financial or non-financial.
	


College work this form relates to: ………………………………………………………………………………………..

Name:..............................................                Membership no:...................................................
Signature: (Not needed if returning by email)
       Date:...................................................................... 

Once complete this document should be returned to Abid Shah (ashah@rcog.org.uk)
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Data Protection Act 1998 – The information on this form will be held by the RCOG to maintain a record of compliance with its Confidentiality and Declaration of Interest and Good Standing Agreement in accordance with RCOG policies. 
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